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Mission: “Creating flexible, immersive pathways to enhance the pipeline of diverse talent and build more 
equitable, inclusive workplaces, and communities.” 

 
http://www.twc.edu/about 

Washington, D.C. 
Open to Hybrid Employment 

 

VICE PRESIDENT, FINANCE 
 

THE OPPORTUNITY 

 
The Washington Center (TWC) provides immersive internships and academic seminars to students from 
hundreds of colleges and universities and early career professionals from across the U.S. and more than 
twenty-five countries. TWC collaborates with over 600 higher education, corporate, government, 
foundation, and employer partners to connect aspiring leaders with exceptional educational experiences.  
 
TWC seeks a seasoned and tactical Vice President, Finance (Vice President) to oversee TWC’s accounting, 
financial operations, and federal grants and contracts functions. The Vice President will report to the 
President and manage TWC’s annual budget of $18 million to $20 million with regular communications, 
reports, and transparency with senior leadership staff and the Board of Trustees. The successful candidate 
will direct TWC’s financial systems, balancing risk and compliance with innovation to ensure that internal 
systems and processes are effective and efficient. The candidate will oversee federal grants financial 
management, lead and mentor the finance and accounting team, and partner with senior leadership to 
support strategic planning for TWC’s sustainability.  
 
The ideal Vice President will evaluate and establish the financial systems necessary to ensure TWC’s 
financial health. The candidate will establish annual financial goals and benchmarks while improving 
financial processes and systems. The Vice President will need to balance a long-term view with immediate 
needs and challenges, and exhibit comfort in navigating a complex and evolving education-adjacent not-for-
profit organization.   

http://www.glfreeman.com/
http://www.twc.edu/about
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The Washington Center has retained Freeman Philanthropic Services, LLC to assist with this crucial 
recruitment.  
 

ABOUT THE WASHINGTON CENTER  
The Washington Center (TWC) provides immersive internships and academic seminars to students from 
hundreds of colleges and universities and early career professionals from across the U.S. and more than 
twenty-five countries.  
 
TWC helps students who otherwise may not have the opportunity to pursue their interests, experience what 
a successful career looks like, and establish a path toward their professional future.  
 
As the largest, most established program of its kind, TWC’s staff collaborates with more than 600 higher 
education, corporate, government, foundation and employer partners. The organization is an independent, 
non-partisan, not-for-profit and is committed to providing transformative educational experiences to bolster 
future American pipelines of talent.  
 
Since its founding in 1975, TWC’s global alumni community of nearly 70,000 individuals have gone on to 
serve the public, private, and not-for-profit sectors. They hold leadership positions in virtually every career 
field, including law, education, social work, medicine, journalism, diplomacy, business and politics.  
 
To learn more about TWC, please visit TWC’s website. 
 
VALUES 
TWC is committed to a series of organizational values that guides its mission work in every regard: 
 

 Equity & Inclusion 
 Learning 
 Connection & Collaboration  
 Integrity 
 Impact 

 
2022 TO 2026 STRATEGIC PLAN 
TWC is committed to a four-year strategic plan focused on providing solutions to its students and helping 
advance social and economic mobility in lasting ways, ensuring American competitiveness. This strategic 
plan is focused on the following strategic areas of focus and goals: 
 

1. Programs: Talent and Workforce Readiness 
 Goal 1 – Reframe and refocus current TWC programs to meet market needs and strategic 

direction. Assess and appropriately update and improve programming for greater impact.  
 Goal 2 – Create and scale new experiential education programs to prepare the next 

generation in the workforce, ensuring access for those historically marginalized. 
 Goal 3 – Expand TWC Workforce Readiness curriculum to meet greatest skills gaps 

nationwide, increasing capacity for design and launching programs that are learner-centric, 
market-driven and funder-aligned. 

2. Leading Solutions: Analysis and Pragmatic Change for Higher Education and Employers 
 Goal 1 – Position TWC as a thought leader nationally and internationally by connecting 

experiential learning and workforce pathways through research and practical solutions. 
 Goal 2 – Create access and pipelines for human capital management for employers (attract, 

hire, nurture, empower) and support them in building more equitable and inclusive 
workplaces. 

 Goal 3 – Define and expand student-to-career solutions for higher education. 
 Goal 4 – Lead and assess programs for Federal agencies and departments to develop their 

diverse talent pipeline.  
 

http://www.glfreeman.com/
http://www.glfreeman.com/
https://twc.edu/about
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3. TWC Resilience: Transform, Sustain, and Govern 
 Goal 1 – Assess, improve and diversify TWC financial sustainability. 
 Goal 2 – Champion TWC’s commitment to justice, equity, diversity and inclusion (JEDI) in 

demonstrated actionable ways in all it does internally and externally. 
 Goal 3 – Demonstrate and improve practices in organizational governance and operations. 
 Goal 4 – Develop strategies and programs to build TWC Alumni community through 

enhanced value proposition for increased engagement. 
 Goal 5 – Expand advancement and partnerships to increase TWC impact towards mission 

and vision. 
 
To read TWC’s 2022 to 2026 strategic plan, please visit TWC’s website. 
 
STAFF LEADERSHIP  

Kimberly Churches, President 
 
Kim Churches joined The Washington Center’s as the organization’s fourth President 
in October 2021. In 2022, the Board unanimously approved TWC’s new strategic plan, 
vision and mission, for which Kim is charged with executing to ensure TWC’s relevance 
and impact.   
 
Passionate about workforce development and career-connected skills, Kim brings more 
than three decades of leadership experience in nonprofit and higher education 
administration, joining TWC after serving most recently as the chief executive officer 

for the American Association of University Women (AAUW).  
 
Prior to her work with AAUW, Kim served as the managing director for the Brookings Institution, an 
internationally recognized policy think tank. In that capacity, she strategically guided Brookings, providing 
vision and problem-solving skills while focusing on expansive partnerships, external relations and 
advancement.  Her accomplishments at Brookings built on prior successful efforts as associate vice 
chancellor at the University of Denver and director of development at the University of North Florida. Kim 
has extensive experience working collaboratively in education as well as on capacity building for national 
and international nonprofits.  
 
Outside of her official roles, Kim has devoted her leadership skills in board roles on behalf of several 
professional and charitable organizations, including the Leadership Conference on Civil & Human Rights, 
1455 Literary Arts, Association of Fundraising Professionals, DC Girls Baseball and BUILD Metro DC. She 
is also a member of the International Women’s Forum of Washington DC, a global organization that 
represents women leaders in diverse fields. A dynamic and sought-after speaker, Kim has addressed several 
national conferences and conventions, and contributed to national media outlets such as the New York 
Times, Washington Post and USA Today. Her thought leadership has appeared 
on CNN, MSNBC, The Hill and Fortune, among others.  
 
Kim resides in Washington, D.C. with her daughter and husband, and is always up for a game of Scrabble.  
 
BOARD OF TRUSTEES  
The Board of Trustees is comprised of dedicated and engaged leaders committed to TWC’s mission, vision, 
and continued growth. The Board is a diverse group of leaders in business, education, not-for-profit, 
government, and the community.  
 
To view the complete list of the Board of Trustees, click here.   
 
 
 

http://www.glfreeman.com/
https://publications.twc.edu/2022-strategic-plan/
https://twc.edu/about/leadership/board-trustees
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REPORTING AND IMPORTANT RELATIONSHIPS  
The Vice President will report to the President and serve on TWC’s leadership team. The candidate will 
lead the finance and federal grants teams and manage two direct reports with oversight of an additional 10 
staff members. S/he will support the Finance, Audit, and Investment Committees of the Board of Trustees.  
 
The Vice President will effectively engage and partner with the external partners including vendors, 
bankers, and auditors. S/he will manage existing relationships while identifying and creating relationships 
with new partners as needed. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.glfreeman.com/
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FINANCIAL OVERVIEW  
TWC’s estimated budget for fiscal year 2025 is $21 million, of which approximately half comes from program 
and housing fees, 7% comes from philanthropic contributions, and the remainder comes from the federal 
government. In addition, TWC has a $2 million endowment.  
 
The executive summary of TWC’s fiscal year 2025 budget is below. To view TWC’s audited financial 
statements for fiscal years ending December 31, 2024 and 2023, view Addendum I. 
 

 
 
OPPORTUNITIES AND RESPONSIBILITIES 
The Vice President will be a seasoned and entrepreneurial leader with the demonstrated track record and 
ability to lead TWC’s finance and federal grants programs. S/he will have the following responsibilities:  
 
Financial Operations 
 Lead and oversee financial management and operations, including bookkeeping (general ledger, 

accounts receivable and payable, reconciliation), annual budgeting and forecasting, financial audits, 
tax returns, preparation of Form 990, grant and fund accounting, contract administration, and 
banking. 

 Assess financial performance regarding short- and long-term operational goals, budgets, and 
forecasts. 

http://www.glfreeman.com/
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 Ensure timely and accurate submission of monthly financial statements, federal and private grant 
reporting, and other key financial data. 

 Review estimates and cost/benefit analyses in the areas of finance, grants, and contracts.  
 Manage financial planning and analysis, including actual-to-budget and rolling forecasts. 
 Report regularly to the President and the COO on short- and mid-term financial operations and 

sustainability. 
 Manage cash flow planning process and ensure funds availability. 
 Represent TWC to banks, financial partners, institutions, auditors, and officials.  
 Maintain banking relationships and strategic alliances with vendors and business partners. 
 Maintain the accounting records for TWC’s endowed funds and maintain relationships with 

investment managers, ensuring all paperwork is current. 
 
Compliance Oversight 
 Ensure compliance with all aspects of federal and other government grants/contracts, ensuring 

TWC's policies and procedures are compliant with federal grant requirements. 
 Review all contracts to ensure that terms and conditions are in compliance with organizational 

requirements. 
 Negotiate the organization’s indirect cost rate agreement.  
 Ensure compliance with all aspects of fundraising including allocation of all funds, i.e. endowment, 

scholarship and all directed funds.  
 Review fundraising and grant proposals and accompanying budgets to ensure they are aligned with 

organizational strategy. 
 Ensure the organization’s policies and procedures reflect strong and effective internal controls, 

including signatory authorities. 
 Remain current on audit best practices as well as state, federal, and local laws regarding organization 

operations.  
 Manage the external audit and ensure the delivery of the annual audit report and management 

letters in time to meet all deadlines, in close partnership with the Chair of the Audit Committee.  
 In concert with the President and the COO, manage business risks, using the TWC risk matrix and 

guidance, as well as insurance requirements. 
 Partner with TWC’s auditing firm to provide support for the creation of the Form 990 and other 

related financial reports to ensure regulatory compliance. 
 Partner and support TWC’s auditing firm to complete the annual audit process, implementing 

generally accepted principles and practices for financial statements and annual audited financial 
statements. 

 
Systems and Reporting 
 Supervise creation of reports, dashboards, and tools for budgeting and forecasting. 
 Create and establish yearly financial objectives that align with the organization’s strategic and 

annual plans.  
 Direct the planning, development, and implementation of grant proposals, budgeting, analyses of 

grant-related activities and performance, grant progress and final reporting requirements, and 
expense and vendor contract authorizations. 

 
Leadership and Management 
 Supervise the finance and accounting team and the federal grants and initiatives team, setting clear 

and specific performance goals and expectations, and periodic performance reviews.  
 Train, coach, mentor, and supervise the finance and federal grants teams through quantitative 

measurement of results, assessment of efficiency and effectiveness, and replication of demonstrated 
best practices. 

 Ensure overall performance, success, and growth of staff, helping them excel in their work and grow 
professionally. 

 Serve on the leadership team, providing counsel to the President, COO, and senior staff. 
 Responsible for financial reporting and finance communications to the TWC's Finance Committee 

and Audit Committee of the Board of Trustees. 

http://www.glfreeman.com/
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 Report out to the Board as requested by the President. 
 

IDEAL QUALITIES AND CHARACTERISTICS 
In addition to the demonstrated ability to meet the above responsibilities and competencies, the ideal 
candidate will possess the following qualities and characteristics: 
 
 Passion, energy, and interest in TWC’s mission, vision, and impact; 

 
 Deep financial knowledge with an understanding of effective yet scalable accounting operations and 

generally accepted accounting principles in a not-for-profit organization;  
 
 Knowledge of data analysis, risk management, and forecasting methods; 

 
 Commitment to outcomes, deadlines, and technical excellence, while supporting staff to reach the 

same benchmark; 
 
 Ability to balance the financial demands of day-to-day orientation to annual and mid-term goals;  

 
 Experience with variety of technologies to support accounting, treasury, and financial reporting 

functions; 
 

 Strong verbal and writing skills, high attention to detail and follow-up, and excellent organizational 
and time management skills; 
 

 Strategic, tactical, and proactive financial leader with the professional flexibility and agility to 
manage multiple tasks and meet multiple, recurring financial deadlines; 

  
 Logical and intuitive thinker with the open-mindedness, stature, and experience to effectively 

understand and support colleagues, staff, and external partners;  
 
 Proactive and resourceful professional with the ability to efficiently collaborate with peers with role 

versatility dependent on context;  
 
 Confidence and flexibility, combined with focused energy, patience, and a healthy sense of 

perspective;  
 
 Experience with federal grants compliance required; and  

 
 Bachelor’s degree required; MBA or CPA preferred. 

 

COMPENSATION AND BENEFITS 
The compensation and benefits package will be competitive and commensurate with the successful 
candidate’s background and experience. The compensation range is $175,000 to $195,000. 
 
The Washington Center is a remote/hybrid organization with the majority of employees working on average 
one day per week in TWC’s Residential and Academic Facility, conveniently located near Union Station and 
public transportation in the NoMa neighborhood of Washington, DC. Given TWC’s organizational mission 
focus on skills, workforce development and collaboration, there are times where cross-collaboration among 
teams and departments will require more than one day per week in the office. The individual in this role is 
expected to reside in the greater Washington, DC metropolitan area. 
 
 
 

http://www.glfreeman.com/
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CONFIDENTIAL INQUIRIES AND HOW TO APPLY 
The Washington Center has retained Freeman Philanthropic Services, LLC to assist with this recruitment. 
FPS is a national leader in executive recruitment for the not-for-profit sector and brings a proven track 
record of recruiting top talent to diverse institutions.  
 
Please send all confidential inquiries, applications, and nominations directly to FPS via email at 
TWCFinance@glfreeman.com.  
 
All applications must include: (1) an up-to-date resume; (2) a formal letter of interest (addressed to Gail L. 
Freeman, President of FPS) that specifically cites the experiences that best prepare the applicant for this 
role and why this particular opportunity at TWC is the logical and desired next step in their career, and (3) 
a list of references. Additional materials and information will be requested during the search and interview 
process. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.glfreeman.com/
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ADDENDUM I – AUDITED FINANCIALS FOR FISCAL YEARS 2024 AND 2023 

 
 
 
 
 

http://www.glfreeman.com/


 
 

                                                       The Washington Center: Vice President, Finance  Page 10 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.glfreeman.com/


 
 

                                                       The Washington Center: Vice President, Finance  Page 11 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.glfreeman.com/


 
 

                                                       The Washington Center: Vice President, Finance  Page 12 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.glfreeman.com/


 
 

                                                       The Washington Center: Vice President, Finance  Page 13 

 

http://www.glfreeman.com/

	Vice President, Finance
	The Opportunity
	About The Washington Center
	Values
	2022 to 2026 Strategic Plan
	Staff Leadership
	Board of Trustees
	Reporting and Important Relationships
	Financial Overview
	Opportunities and Responsibilities
	Ideal Qualities and Characteristics
	Compensation and Benefits
	Confidential Inquiries and How to Apply
	Addendum I – Audited Financials for Fiscal Years 2024 and 2023

